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A Diploma in Office Administration and Secretarial Practice 

CLASS: Open to all students of the college                                           DURATION: 01 YEAR 
COORDINATOR: Prof. Siddhartha Navture                                CONTACT NO.:9403771520 
Objectives of the Course:  

 To familiarise the students with the activities in a modern office. 
 Understand the facilities provided to the staff working in the office. 
 To know the role of secretary in the organization. 

Syllabus 

T*- Theory P**- Practical 

Learning Outcomes: Understanding the various administrative systems required in an office. 
 Develop effective filing system. 
 Manage office equipment efficiently. 
 Discuss the roles and responsibilities of personal secretary. 
 Prepare agenda and minutes of meeting. 

  Job Opportunities: MNCs, Government departments, private offices, banks, schools, colleges, hotels, travel agencies, 
financial institutions, and more. 

 
 

 

 

Anantrao Pawar College, Pirangut 

“Your skill can be either an asset or a liability” 

 

Sr. 
No. 

Name of the 
Course 

Course Content(s) Lectures (Hrs) Inta
ke 

Course 
Fee (Rs.) T* PP* 

1 

Office 
Administration 
and Secretarial 

Practice 

Business and Office Administration – I 36  

60 2000 

2 Management-I 36  

3 Secretarial Practice-1 36  

4 Accounting, Auditing And Financial Management – I 36  

5 Computer - I 36  

6 Practical Based on Paper I &II  30 

7 Practical Based on Paper III &IV  30 

8 Practical Based on Paper V  30 
 

9 Business and Office Administration-II 36  

10 Management-II 36  

11 Secretarial Practice – II 36  

12 Accounting, Auditing And Financial Management- II 36  

13 Computer-II 36  

14 Practical Based on Paper I and II  30 

15 Practical Based on Paper III & IV  30 

16 Practical Based on Paper V  30 
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PUNE DISTRICT EDUCATION ASSOCIATION'S 

ANANTRAO PAWAR COLLEGE, PIRANGUT 
TAL. - MULSHI, DIST. - PUNE, PUNE - 412 115. 

PDEA 

Academic Year 2021-22 

DEPARTMENT OF D.VOOC 

Diploma In Office Administration Secretarial Practices 

STUDENTS LIST 

2021-22 

S. No. Name of the Student Signature 

Veha GAIKWAD NEHA SANDIP 

MARGALE DATTATRAY AABA 

BHALERAO POONAM ANIL 
Xoonam 

0-N:B BHAYAGUDE ADITI NAVNATH 4 

KORE ROHINI SIDHESHWAR 5 K 
SARODE NISHA MAHAVIR 

SAPKAL TRUPTI ANAND 

RAJGURU NEHA DATTATRAY 8 

GAIKWAD OMKAR ANKUSH 

10 SHINDE SAKSHI VIJAY 

JADHAV RAJASHRI DATTATRAY 11 

SHINDE DIPESH DIGAMBAR 12 

MARNE GANESH RAJESH 
13 

FALE ANKITA KAILAS 
14 

15 MANKAR ANIKET RAGHUNATH 

16 
GADE AKSHADA VITTHAL 

17 

SUPEKAR SWATI DATTATRYA 
18 

DAPKE ADINATH MADHAV 
19 

PAWALE NISHA LAXMAN 
20 

BHINTADE SANCHITA SANJAY 
Sanhita 21 

BHOYANE SHRUTIKA SANJAY 22 



23 BHOYANE PRIYANKA DATTATRAY 

24 JORI PRIYANKA PRABHAKAR 
es 

25 BHILARE AARTI MANOHAR Am, 6h 
26 JADHAV SAKSHI SURESH 

27 DHANAVE SAKSHI BALASAHEB 

28 LANDAGE SNEHA RAMDAS 

29 WAGHAWALE DNYANESHWARI KISHOOR 

30 DAHIBHATE SAKSHI RAMBHAU 

Co-ordiniator D.Voc. Colordinator Prieipam 
Principa 

Anantrao Pawar Guliege. Pirangu? 
lMuishi. Dist. Pung.4 *? 
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SYLLABUS OF DIPLOMA IN OFFICE ADMINISTRATION 

-92R 

As per the guidelines of NSQF it is expected to include Skill component of the courses 

can vary from 60 % to 70%% of the total credits, and the balanced credits shall be of general 

education component. In this syllabus Skill component is of 60% and General Component is of 

40% i.e. respectively 18 eredits and 12 Credits for Practical's and Theory. 

Semester wise Papers and Workload. 

Semester I Semester II 

Papers Type Credits Hrs Papers Type Credits Hrs 

Paper I Theory 4 60PaperI Theory 4 60 

Paper II Theory 60 Paper II Theory 60 4 

Paper III Theory 4 60 Paper III Theory 4 60 

Paper IV Practical 4 120 Paper IV Practical 4 120 

Paper V Practical 120 Paper V Practical 4 120 

Paper VT Practical 4 120 Paper VI Practical 4 120 

Hands on Hands on 06 180 Hands on Hands on 06 180 

Training Training Training Training 

30 720 30 720 

Total Credits in a year 60/ 1440 Hrs 

1 



Diploma in Office Administration:-

Outlinc of the Syllabus 
Semester 1 

Semester II 
Theory Paper 1 | Core Subject: - OFFICE 

Core Subject: OFFICE 

ADMINISTRATION - II (60 L) 

Theory Paper 1 
DOA 111 ADMINISTRATION-I DOA 211 

(60 L) 

Theory Paper SECRETARIAL Theory Paper I1|SECRETARIAL PRACTICE-
II DOA 112 PRACTICE-1 DOA 212 

(60 Lectures) (60 Lectures) 
Theory Paper COMPUTER - I Theory Paper COMPUTER -II 
III DOA 113 (60 L) II DOA 213 (60L) 
Practical ractical based on Office Practical Paper practical based on Office 
Paper I DOP Administration-I I DOP 214 Administration-II 
114 

(30 p) (30 p) 

Practical Practical based on Practical Paper practical based on Secretarial 
Paper II DOP Secretarial Practice Part I II DOP 215 

C30 P) 
Practice Part II ( 30 P) 

115 

Practical practical based on Basics Practical Paper practical based on Basics of 
Paper III of Computer - I III Computer - II 

DOP 116 (30 P) DOP 216 (30 P) 

2 
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Semester: - First (30 Credits) 
Course Outcome: 
Knowledge of Work Environments 
Describe the changing work environment and the skills needed by the administrative assistant to 
function in such an environment. 
Conduct Internet searches to locate sites that provide information on careers, salaries, 
administrative skills, and other business information. 
Administrative Skills 
Use word processing software to correctly format and complete business documents in mailable 
formats. 
Produce complex documents containing graphics and tables with relative speed and efficiency. Produce multiple documents required by a variety of office settings. Accurately key mailable documents at 50 words per minute. 
Oral and Written Communication Skills 
Use good human relations skills, in interpersonal interactions, as well as verbal and written communications. 
Develop a written presentation on an assigned topic. 
Edit, format, proofread, and compose correspondences that meet course mailability requirements and business standards. 

Personal Development 
Analyze a variety of self-assessment surveys and make recommendations for personal improvements. 
Acquire the knowledge of Management Process. 

Understand and apply the management function. 
Planning organizing, staffing, directing and controlling meet the challenges of modern Management. 

Paper: -: Core Subject: -OFFICE ADMINISTRATION -I (60 L) 

1. Introduction to Office Administration 
04 

Introduction, Definitions, Meaning, Importance, Functions of Office Administration. 
Overview of Office Administration: Qualities required in an office assistant, Daily routine of an office assistant, Office supplies. 

2 Office Organization: 
10 

Office Organization: Definition, Characteristics, Importance of Office Organization, Benefits off Good Office Organization, Principals of Office Organization Formal and Informal Organization, Types of Organization, Organization Chart, Office Manuals. Responsibilities, Delegation of Work 
Authorities and 

Centralization and 



Decentralization of Authority. Meetings- Types of meetings, Types of Committees 
Meeting terminologies. 

3 Office Infrastructure 08 

Oftice Accommodation: Introduetion, Principles, Location, Office Building, Office 
Layout, Preparing the Layout., Office Environment: Lighting. Office Ventilation, 

Interior, Noise, Dust, Physical Hazards, Sanitary, Cleanliness, Security, Secrecy, 

Sanitization, Fire Fighting Equipments, Temperature Control, Drinking Water 

Pantry Management. 

4 Office Communication 10 

Office Systems: Telephone usage- Telephone Manners, Etiquettes, Voice mail 

Etiquettes. Mailing Services- Incoming Mail, Outgoing Mail Fundamentals activities 
of mail handling department, Mail automation. Hospitality- Reception, Etiquettes as 
a host, Etiquettes as an invitee, Etiquetes of using Elevators, Escalators, Etiquettes 
of using stair case, Etiquettes of using a door, Table manners of using table. Flow of 

Work, Procedures, SOPs, Reception. 

08 Introduction to Management: 
Office Management: Meaning, definition, Importance, Principals of Office 
Management, Elements of Office Management, Functions of Office Management, 

Office Manager, 
Management, Information Management. 
Introduction to Marketing Management: 

5. 

Functional Office Management, Administrative Office 

10 6 

Introduction, Definition, Importance, Scope, Elements, Advantages, 
Disadvantages. Marketing: Introduction, Definition, Importance, Scope, Elements, 

Customer 

Sales: 

Advantages, Disadvantages. Services- Introduction, Definition, 

Importance, Scope, Elements, Advantages, Disadvantages. 

06 
7 Introduction to Human Resource Management: 

Human Resource Management and Labour Relations- Introduction, Definition, 

Importance, Scope, Elements, A dvantages, Disadvantages. 

04 
8 Introduction to Inventory Management: 

Procurement and Inventory Management- Introduction, Definition, Importance 

Scope, Elements, Advantages, Disadvantages. 

References: 
1. Modern Office Management - By Mills, Geoffrey 

2. Office Management - By Dr. R.K. Chopra , Priyanka Gauri 

3. Office Management - By R.S.N. Pillai 

4. Office Management - By K.L.Maheshwari , R.K . 
Maheshwari 

5. Modern Office Management : Principles and Techniques - By J.N.Jian , P.P.Singh 

6. Principles of Management - Koontz & O'Donnel 

7. The Management Process - RS Davar 



8. Essentials of Management - Koontz & O' Donnel Tralci McGrow Hil1 Publishing House 

9. Business Administration - Mritunjoy Banerjee 

10. Principles & Practice - T N Chhabra. Dhanapat Rai & Co.of Management. 
Ef 

EA 

Course Outcome: 
1. To familiarize the students with the activitics of a modern office. 

2. Role ot a Private Secretary in an office besides gaining essential skills in handling of various 

oftice operations. 

. To know the functions of Executive Assistant to write rapidly and accurately, the knowledge 

of art of riting spoken sounds with the help of principles. 

4. Understand Double entry system and principles. 

5. Record the business transactions in journal, ledger and trail balance. 

6. Apply depreciation methods and prepare bank reconciliation statement. 

4. Prepare financial statements and company final accounts. 

8. Know the concepts of cost and management accounting 

9. Know the concepts of Auditing with its significance and role in accounting. 

Paper l1: -
SECRETARIAL PRACTICE-I (60 Lectures) 

1Secretary: Definition, need and importance, appointment and dismisslal, work, duties, | 08 

rights and liabilities, memorandum of association and secretary, articles of association 

and secretary, prospectus and secretary. 

Company: Definition, nature and kinds, company formation and incorporation, promoter, 10 

capital scubcritption, company and association, memorandum and articles, prospectus andd 

statements, meetings and Company Act. 

2 

06 

Organization of the Meetings, various meetings, procedures and arrangements 

3 

4 Records Management: Introduction, meaning, Importance, Characteristics, Advantages, 07 

Good Filing System, Classification and Arrangement of Files, Filing Equipment, 

Methods, Indexing, Filing Routine, Manual, Records Retention, Evaluation, Records 

Making. Discarding of documents. 

5 Communication: Spoken English, Letter, 

writing 

Minutes, Reports, Advertisement, Notice 05 

Booking Keeping and Accounting: ntroduction, Basis, Definition, Usage, Advantages, 08 

6 

Application 08 

Trial Balance: Introduction, Basis, Definition, Usage, Advantages, Applieation. 
7 

Introduction to Computerized Accounting Packages: Introduction, Basis, Definition, 08 
8 

Usage, Advantages, Application. 

References: 
Sinha, K.K., Business Communication, Galgotia and Sons, New Delhi. 

5 



P.K. Ghosh, "Office Management", Sultan Chand & Sons. New Delhi 

Chawla, Shailesh K. Essential Business Communication, Mayur Paper Back. 

Campbell, Jeremy. Gra1matical Man. Simon & Schuster. 

S.R.N Pillai & Bhagavathi Introduction to Accountancy S.Chand & CompanyLtd New Delhi 

J.R. Monga. Basie Financial Accounting. Mayur Paper backs, Darya Gang, New Delhi 

S.N. Maheshwari. Finaneial Accounting. Vikas Publication, New Delhi 

P.C. Tulsian. Financial Accounting, Tata McGraw Hill, New Delhi 

Ashok Sehgal and Deepak Sehgal. Fundamentals of Financial Accounting, Taxmann, New Delhi 

R. NarayanaSwarmy, "Financial Accounting" PHI Pvt., New Delhi 

Ashok Sehgal and Deepak Sehgal, Fundamentals of Financial Accounting, Taxmann,New Delhi 

CA (Dr.) P.C. Tulsian S.C. Gupta S. Financial Accounting Chand Publication New Delhi. 

Course Outcomes: 
1. Apply Information Technology in business 

2. Understand the computer basics related to hardware and software. 

3. Acquire practical knowledge about MS Word, MS Excel, MS Power point and application. 

Paper Il1: - COMPUTER - I (60 Lectures) 
06 

1 Introduction: Introduction to Computer, Basics of computer and Windows 

18 

2 MS Office: Introduction. 

Microsoft Word: Apply heading styles: Insert the table of contents, Update as 

needed, How to create a bibliography or works cited page in Word. 

Introduction to Excel: Microsoft Excel: Title Bar, Menu Bar, Column Headings, 

Row Headings, Name Box, Formula bar, Cell, Navigation buttons. 

Introduction to Power Point: Power Point Presentation: Table Of Content, Table 

Of Contents With Page Numbers In PowerPoint, The Table Of Contents In 

PowerPoint, Table Of Content Templates From Slide Uplift, Types Of Table Of 

Content Templates. 
Introduction to Cyber Security: 

12 
3 

Cyber Security: Application security, Information or data security, Network 

security, Disaster recovery/business continuity planning, Operational security, 

Cloud security. 

Internet surfing, Email, Messaging, Down Loading, Up Loading File. 

Computer Hardware: Introduction, Projector, Printer, Xerox, Scanning. 

Computer Online Communication: Introduction, Types, Advantages, Uses. 

Conference Calls, Zoom meetings, Online Training, Record management. 

06 

18 

References: 
Absolute Beginner's Guide to Computer Basics, Michael Miller. 

Fundamental of Computers, AkashSaxena, Kratika Gupta. 

Fundamentals of Information Technology, Alexis and Mathew. 

Computer Fundamentals, P.K. Sinha. 

Principles of Typewriting, D.P. Bhatia and S.S. Sangal. 

6 



Microsoft Word 2010 Step by Step (Microsoft) by Joyce Cox and Joan 
Lambert. MS Word 2000 Thumb Rules and Details, Snigdha Banerjee. 
Word 2010 All-in-One For Dummies, Doug Lowe and Ryan C. Williams. 

Paper IV: - Practical Based on Paper I (30 P) 

4 1 Business Law and Ethics 1 

4 Business Law and Ethics 2 2 

4 3 Organisation of the Meetings 1 

4 Organisation of the Meetings 2 4 

5 Communication, Spoken English 

6 Records Management 1 

7 Records Management2 

8 Records Management 3 

4 9 Letter, Minutes, Reports 

10 Good Filing System 1 

11 Good Filing System 2 

12 Classification and Arrangement of Files 1 

13 Classification and Arrangement of Files 2 

14 Classification and Arrangement of Files 3 

15 Classification and Arrangement of Files 4 

4 16 Advertisement 

4 17 Notice writing 

18 Methods 

19 Filing Equipment 1 

20 Filing Equipment 2 

21 Filing Equipment 3 

1 



22 Filing Equipment 4 

23 Filing Equipment 5 

4 

24 Indexing 1 

4 

25 Indexing 2 
4 

26 Filing Routine 1 

27 Filing Routine 2 

28 Business Law and Ethics 

4 

29 Organisation of the Meetings 1 

4 

30 Organisation of the Meetings 2 

Paper V:-Practical Based on Paper Il (30 P) 

4 

1 Booking Keeping: Journals 1 

4 

2 Journals 2 
4 

3 Journals 3 
4 

Journals 4 
4 

Journals 5 

Introduction to Computerised Accounting Packages 1 

4 
Introduction to Computerised Accounting Packages 2 

4 

8 Ledger Accounts 3 
4 

9 Ledger Accounts 4 
4 

10 Ledger Accounts 5 

11 Financial Statements. 1 

12 Financial Statements. 2 

13 Financial Statements. 3 

14 Financial Statements. 4 
4 

15 Trial Balance 1 

16 Trial Balance 2 
4 

17 Trial Balance 3 

8 



18 Trial Balance 4 

4 
19 Trial Balance 5 

20 Cost and Management Accounting 1 

4 
21 Cost and Management Accounting 2 

4 
22 Cost and Management Accounting 3 

4 
23 Cost and Management Accounting 4 

24 Cost and Management Accounting 5 

4 
25 Cost and Management Accounting 6 

26 Introduction to Auditing 1 

27 Introduction to Auditing2 

4 
28 Introduction to Auditing 3 

4 
29 Introduction to Auditing 4 

30 Introduction to Auditing5 

Paper Vl: - Practical Based on Paper lll (30 P) 

Introduction to Computer 1 

2 Introduction to Computer 2 

Basics and Windows 

Basics and Windows 

Microsoft Word 1 

Microsoft Word 2 4 

Microsoft Word 3 4 

8 Microsoft Word 4 

9 Microsoft Word 5 4 

10 Microsoft Word 6 4 

11 Microsoft Word 7 

12 Microsoft Excel 1 4 

13 Microsoft Excel 2 

14 Microsoft Excel 3 

9 



15 Microsoft Excel 4 
4 

16 Microsoft Excel 5 

4 
17 Microsoft Excel 6 

18 Microsoft Excel 7 

4 
19 Microsoft Excel 8 

4 
20 Power Point Presentation 1 

4 
21 Power Point Presentation 2 

4 
22 Power Point Presentation 3 

4 
23 Power Point Presentation 4 

4 

24 Power Point Presentation 5 

4 

25 Power Point Presentation 6 

4 

26 Power Point Presentation 7 

4 

27 Power Point Presentation 8 

4 

28 internet surfing 1 
4 

29 Internet surfing 2 

30 Internet surfing 3 

Semester: - Second (30 Credits) 

Paper: I: -Core Subject: -Office Administration-I (60 L) 

Course Outcomes: 

1. Discuss the role of management in the workplace. 

2. Discuss the levels and functions of management. 

3. Identify and describe challenges that affect administrative managers. 

4. Discuss the major areas of management: human resources, leadership and communications, 

administrative services, and workplace systems and technology. 

5. Discuss emerging elements impacting administrative management practices. 

6. Define a computer system and discuss the use of networks within the system. 

7. To help the students gain understanding of the functions and responsibilities of managers. 

8. To provide them tools and techniques to be used in the performance of the managerial job in 

various fields of management. 

10 
Business or organization :Basics of business Policy, objectives, 

significance, role, Vision, Mission of an Organization, Office 

Accommodation, Preparing the Layout, Open and Private Offices, New 

Trends in Office Layout. 

1 Office 

10 



1 

10 Office Systems and automation: Introduction to office system and 

automation. benefits of oflice automation, limitations of office automation, 
2 

Duplieating machine. photocopying machine, FAX (Facsimile), Dictaphone, 
desktop publishing. time recording machine, document shredder, telecom 

equipients. Flow of Work, Procedures, SOPs, Reception and iHospitality. 

Record keeping: lntroduction, meaning. purpose of record keeping, features 05 

of effective record keeping, type of files, procedure of classification, 

methods of filing. 

03 Travel Arrangements: Introduction, Objectives, Significance, Procedure. 

Facilities Management: General Insurance, Tax Returns, Calculations of 08 

Electricity Bills, Corporation Taxes, Utility Bills calculations, control and 

payments etc. Office Stationery and Supplies, Procurement, Keeping the 

cost down, storage, Re order quantity, issue of stationery and supplies, 

5 

control. 

04 
Sales, Marketing and Customer Services Management- Introduction, 

Meaning, Definition, Nature, Scope, Characteristics, Advantages, 

Applications. 
08 

Human Resource Management and Labour Relations, Recruitment and 

Orientation: Introduction, Meaning, Definition, Nature, Scope, 

Characteristics, Advantages, Applications. 

12 
Economics- Meaning, Nature, Scope and Importance of Business 

Economics, Concept of Micro and Macro Economics, Tools for Economic 

Analysis- Functional Relationship, Schedules, Graphs and Equations, Basic 

Concepts: Household, Consumer, Firm, Plant and Industry, Goals of Firms-

8 

Economic and Non Economic. 

References: 
1. Modern Office Management 

- By Mills, Geoffrey 

2. Office Management 
- By Dr. R.K. Chopra, Piranha Gauri 

3. Office Management-
4. Office Management - By K.L.Maheshwari , R.K. Maheshwari 

5. Modern Office Management: Principles and Techniques - By J.N.Jian, P.P.Singh 

6 Ao T V, Pereira D F, Recent Experiences in Human Resources Development.Pareek Udai, 

7 Rao, Designing and Managing Human Resource Systems.Spencer Lyte M, 

8 Calculating Human Resource Costs and Benefits.Cascio Wayne F, 

9 Costing Human Resources: The Financial Impact of Behaviour. 

By R.S.N. Pillai 

11 



Paper: Il: SECRETARIAL PRACTICE II (60 L) 

Course Outcomes: 
1. Students are familiarizing with the activities in a modern office. 
2.Students are familiarize smooth functioning of any organization the facilities provided to the 
3.staff working in the office, the working environment, tools and equipments used in office. 
4. To lay down a theoretical foundation for the recording of financial transactions concerning specialized area related to non-corporate entities and for preparing the related accounts or 
statements. 

5. To lay a foundation for the preparations of financial statements from incomplete record. 
6. To lay a foundation for understanding the Accounting procedure for Material cost and price 
methods 

Business Law and Ethics: Introduction, Types Of Business Laws, Meaning Of 10 
Ethics, Significance, Role, Relevance, Advantages. 

1 

10 Organization Of The Meetings: Meaning, Importance, Types Of Meetings, 
Meeting Room Booking, Time Sheet Maintenance. 

2 

Records Management: Importance, Good Filing System, Classification And 
Arrangement Of Files, Filing Equipment, Methods, Indexing, Filing Routine, 

Manual, Records Retention, Evaluation, Records Making, Discarding. 

10 3 

Business Communication: Introduction, Need, Scope, Types, Spoken English, 
Letter, Minutes, Reports, Advertisement, Notice Writing. 

06 4 

Advance Booking Keeping: Procedure Of Booking Keeping The Transactions, 06 
Procurement Of Record. 

5 

Trial Balance, Profit And Loss Account, Balance Sheet: Procedure And 08 
Preparation Of Trial Balance, Profit And Loss Account, Balance Sheet With 

Practical Examples. 

6 

02 Introduction to Computerized Accounting Packages- Tally, ERP, SAP 

Cost And Management Accounting- Meaning Of Cost And Management 08 

Accounting. Calculation And Ascertainment Of Cost, Elements Of Cost, Cost 
Sheet. Management Accounting- Meaning, Importance, Role, Decision Making, 
Practical Approach. 

References: 

12 



Chhabra. T.N.. Modern Business Organization, New Delhi. DhanpatRai& Sons. 
Duggal. Balraj. Office Management and Commercial Correspondence, KitabMahal, New Delhi. 
P.K. Ghosh, "Ofice Management", Sultan Chand& Sons. New Delhi 
R.K. Chopra, Office Management, Hlimalaya Publishing House 
J.R. Monga. Basie Financial Accounting. Mayur Paper backs, Darya Giang, New Delhi 
S.N. Maheshwari. Financial Accounting, Vikas Publication, New Delhi 
P.C. Tulsian. Financial Accounting. Tata McGraw Hill. New Delhi 

Paper II1: -Computer-ll (60 L) 

Course outcomes: 
1. Apply Information Technology in business 
2. Understand the advanced concepts in computer basics related to hardware and software. 
3. Acquire practical knowledge about MS Word, MS Excel, MS Power point and application. 

1 Advanced MS Office: Introduction, Use of MS Office in Modern Businesses, | 20 

Microsoft Word: Advanced Learning Of Word, Page Formatting, Macros, Lists, 
References And Citations, Track Changes. Microsoft Excel: Advanced Exeel, 

Formulas, Lookup, Macros, Worksheets, Graphs, Analysis. 
Presentation: Slide Video, Animation etc. 

Power Point 

Cyber Security- Meaning, role, significance, use of cyber security. Internet 20 2 
surfing, Email, Messaging, Down Loading, Up Loading, File Management. 

Use of Hardware and Online Communication: Projector, Printer, Xerox, | 20 

Scanning. 
Conference Calls, Zoom meetings, WhatsApp, Telegram Group Creation, Google 

Forms, Analysis. 

References: 
1. Microsoft Word 2010 Step by Step (Microsoft) by Curtis Frye. 
2. Excel 2010 for Dummies, Greg Harvey. 
3. Teach Yourself VISUALLY Excel 2010, Paul McFedries. 
4. PowerPoint 2010 All-in-One for Dummies, Peter Weverka. 
5. Microsoft Office PowerPoint 2010 Step by Step (Microsoft) by Joyce Cox and Joan 

Paper IV Practical Based on Paper (30 P) 

Photocopying machine, FAX (Facsimile) 1 

Photocopying machine, FAX (Facsimile) 2 

13 



PDEA 
Y 

Photocopying machine, FAX (Facsimile) 3 

4 Dictaphone. desktop publishing 1 

Dictaphone. desktop publishing 2 

4 

time recording machine 

Human Resource Management 1 

8 Human Resource Management 2 

9 Human Resource Management 3 

4 
10 document shredder, telecom equipments 1 

11 document shredder, telecom equipments 2 

12 Staff Relations 1 

13 Staff Relations 2 

14 Staff Relations 3 

15 Staff Relations 4 

16 Staff Relations 5 

17 Recruitment and Orientation 1 

18 Recruitment and Orientation 2 

19 Recruitment and Orientation 3 

20 Recruitment and Orientation 4 

21 Office Stationery and Supplies 1 4 

22 Office Stationery and Supplies 2 

23 Office Stationery and Supplies 3 4 

24 issue of stationery and supplies, control 1 4 

25 issue of stationery and supplies, control 2 

26 issue of stationery and supplies, control 3 

27 issue of stationery and supplies, control 4 

28 Office Accommodation, Preparing the Layout, 
4 

29 Open and Private Offices, New Trends in Office Layout 1 

30 Open and Private Offices, New Trends in Office Layout 2 4 

Paper V:-Practical Based on Paper il (30 P) 

14 
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. 
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1 Business Law and Ethics 1 

Business Law and Ethics 2 
4 

3 Business Law and Ethics 3 

4 Business Law and Ethics 4 

4 
5 Organisation of the Meetings 1 

Organisation of the Meetings 2 

4 7 Organisation of the Meetings 3 

4 8 Organisation of the Meetings 4 

4 Organisation of the Meetings 5 

4 10 Records Management 1 
4 11 Records Management 2 

4 12 Records Management 3 

13 Records Management 4 
4 14 Records Management 5 
4 15 Classification and Arrangement of Files 1 

4 16 Classification and Arrangement of Files 2 

17 Classification and Arrangement of Files 3 

4 18 Classification and Arrangement of Files 4 

4 19 Classification and Arrangement of Files 5 

20 Classification and Arrangement of Files 6 

21 Communication, Spoken English, 

22 Filing Equipment 1 

23 Filing Equipment 2 
24 Filing Routine 1 

4 25 Filing Routine 2 

26 Letter writing 

27 Minutes 

4 28 Reports 

29 Advertisement 

30 Notice writing 

15 



Paper Vi: - Practical Based on Paper Il (30 P) 
PDEA dtidutra 

4 1 Cyber Security 1 

2 Cyber Security 2 

4 3 Cyber Security 3 

4 4 Internet surfing 1 

5 Internet surfing 2 

6 internet surfing 3 

Internet surfing 4 

8 Internet surfing 5 

Email, Messaging 11 

4 10 Email, Messaging 2 
4 11 Email, Messaging 3 

4 12 Email, Messaging 4 

4 13 Email, Messaging 5 

4 
14 Email, Messaging 6 
15 Down Loading, Up Loading 1 

16 Down Loading, Up Loading 2 
17 Down Loading, Up Loading 3 

4 
18 Down Loading, Up Loading 4 

4 
19 Down Loading, Up Loading 5 

4 
20 Down Loading, Up Loading 6 

4 
21 Projector, Printer, Xerox, Scanning 1 

22 Projector, Printer, Xerox, Scannin 

23 Projector, Printer, Xerox, Scanning 3 

24 Projector, Printer, Xerox, Scanning 4 

4 
25 Projector, Printer, Xerox, Scanning 5 

16 



PDEA 
26 Projector, Printer, Xerox, Scanning 6 

27 Calls, Zoom meetings 1 4 

28 Calls, Zoom meetings 2 

29 Calls, Zoom meetings 

30 Calls, Zoom meetings 

Potnepal 
Anantrao PawgBcilege Pirangut 

Tal. Mulshi, Dist. Pune-412115 



METHODS OF EVALUATION, PASSING, AND EVALUATION CRITERIA:-2021-22 

The evaluation of students will be done on three parameters:-

a. Internal assessment 

b. Practical Examination 

c. Semester End/ University examination 

For university examination, question papers will be set for seventy marks (three hours duration) 

Evaluation will be done on a continuous basis, three times during each semester. Internal 

assessment will be of 30 marks. 

The colleges need to adopt any three out of the following methods for internal assessment:-

. Wrilten examination 

b. Quiz 

c. Presentations 
d. Projects 
e. Assignments 

f. Tutorials 
g. Oral examination 

STANDARD OF PASSING. 
A candidate is required to obtain 40% marks in Internal Assessment, Practical Examination 

and Semester End University Examination. 
It means that passing separately at internal assessment, practical examination and semester 

end university examination is compulsory. 

Theory Papers: Paper 1,II & III - (Total Marks: 100) 

uestion Paper Format (Semester-I& II End Exam) 
Total Marks: 70 Time: Three Hours 

Q. 1) Attempt any three out of five - 15 Marks 

Q. 2) Attempt any three out of five - 15 Marks 
Q.3) Attempt any two out of four - 20 Marks 

Q.4) Attempt any four out of six -20Marks 
Internal Evaluation- Total- 30 Marks (Applicable to both Semester I & II) 
1) Written Test (on prescribed texts)- 10 Marks 
2) Project/Group Discussion/Tutorial/Home Assignment/Seminar/Participation in 
a Classroom Activity- 20 Marks 

Practical Papers: Paper IV,V & VI (Total Marks: 150) 
Internal Evaluation-Total- 100 Marks (Applicable to both Semester I & I) 

1) Project-50 Marks 
2) Participation in a Classroom Activity-20 Marks 
2) Tutorial/Home Assignment/Seminar - 30 Marks 

Semester End Exam (Semester-I& I) Total- 50 Marks 

1) Questions on Project/ Presentation/Home Assignment/Tutorial-
50 Marks Time: One Hour 
Q. 1) Attempt any three out of five - 15 Marks 

Q.2) Attempt any three out of five - 15 Marks 

Q.3) Attempt any two out of four -20 Marks 

H. e, fi. qu-392994 



PDEA's 
AnantraoPawar College, Pirangut, Tal.Mulshi, Dist.: Pune 

Diploma inOffice Administration and Secretarial Practices 

TIME-TABLE 
2021 2022 W.E.F. -01/0/2021 

P 

THEORY 
TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY PRACTICAL 

02.00-2.45 PM THEORY PAPER PAPER -1 PAPER - PAPER - PAPER -I PAPER-I 

2.45.-3.30 PM THEORYN PAPER-III PAPER-11 PAPER- III PAPER-I PAPER II PAPER -II 

3.30-4.15 PM THEORY PAPER-II PAPER 1I PAPER -II 

03.30-05.30. PRACTICAL PRACTICAL PRACTICAL 
PRACTICAL 

PM PAPER IV PAPER V PAPER VI 

Paper V 

(Prof.SiddharthaNavture) Practical: Paper VI| Practical based on Paper V 
Practical based on Paper Il Paner 

Paper i 
Paper 1 
Paner iV 

Introduction to Office Administration (Mr. Kiranlnamdar) 

Secretarial Practice 
Computer 
Practical based on Paper 1 

(Prof.SiddharthaNavture) 
Prof. Vilas Karvande 

Prof. Vilas Karvande 

(Mr. Kiranlnamdar) 

Dr. P. B. Cholke 
Nodal Officer 

Dr. S. R. taudhari 
Princial Principai 

Prof. Siddharthà Navíure 
Co-Ordinator 

:h Pno.4*9e, 
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Pune District Education Association's 

Anantrao Pawar College, Pirangut 
Tal. Mulashi, Dist. Pune -412 115 PDEA 

Academic Year - 2021 - 2022 

Diploma In Office Administration and Secretarial Practices 
Subject:-OAL EOiE SBSLC Month:Jan-2022Name Of The Teacher -Pc kAz Vande COmpute 

Date: S112q226122K122 9241oll22T122 12122131221G122 
Sr. Name of the Student 
No. Day 

Time 
GAIKWAD NEHA SANDIP 

Ne ek e 
7 PPhd A MARGALE DATTATRAY AABA 

BHALERAO POONAM ANIL A 1onur Pomu 
BHAYAGUDE ADITI NAVNATH N.AN£1 AN ANe N 
KORE ROHINI SIDHESHWAR 

SARODE NISHA MAHAVIR 

SAPKAL TRUPTI ANAND 

RAJGURU NEHA DATTATRAY 

GAIKWAD OMKAR ANKUSH 
9 

SHINDE SAKSHI VIJAY A 10 

JADHAV RAJASHRI DATTATRAY 
11 A Keuhn Kgue yehu 

SHINDE DIPESH DIGAMBAR 
12 

MARNE GANESH RAJESH 
nax pasns 

Pale slt al Pale 
13 sarn 

alk FALE ANKITA KAILAS 
14 

MANKAR ANIKET RAGHUNATH 
15 

GADE AKSHADA VITTHAL 
16 
17 SUPEKAR SWATI DATTATRYA | A.Bu uSel 





Pune District Education Association's 

Anantrao Pawar College, Pirangut 
Tal. Mulashi, Dist. Pune -412 115 

awa 

PDEA 
Academic Year - 2021 2022 

Diploma In Office Administration and Secretarial Practices Pu 

Subject : BCat Buas hpsSiKS-s C6PTST TMonth: a)-2022Name Of The Teacher -poo)kaz Vemde_ 
Name of the Student 17 22I2 19lip2o|221zui2431122277224fi2n2122 Sr. 

No. Day 
Time 

GAIKWAD NEHA SANDIP E A ehe KNeha 1 
MARGALE DATTATRAY AABA 

2 

BHALERAO POONAM ANIL Pocm feares A or na 
ANG A ANDA ANDA:N:ANL|AG 

BHAYAGUDE ADITI NAVNATH N 4 

KORE ROHINI SIDHESHWAR 

SARODE NISHA MAHAVIR 
6 

SAPKAL TRUPTI ANAND 

RAJGURU NEHA DATTATRAY 
8 yF y A A A 

GAIKWAD OMKAR ANKUSH 
9 Om Ona-na Ona nde n OnroOnberr Um On O 

SHINDE SAKSHI VJAY 
10 

Aeshev-A Ryalev qley Rqacleyuhuv kzudhu JADHAV RAJASHRI DATTATRAY 
11 

SHINDE DIPESH DIGAMBAR 
12 

A 
e 

MARNE GANESH RAJESH Pravne Cprht 
Aal 

13 Cpneesne(wne4 
alk FALE ANKITA KAILAS 

14 
MANKAR ANIKET RAGHUNATH 

15 
GADE AKSHADA VITTHAL 

16 

17 17 SUPEKAR SWATI DATTATRYA 



E
E

 

E
E

F
 



Pune District Education Association's 

Anantrao Pawar College, Pirangut 
Tal. Mulashi, Dist. Pune -412 115 

Academic Year - 2021 - 2022 
PDEA 

Subject: eeiAlLhactiG I Montht-an2022 Name Of The Teacher - Nayture S.B 

Name of the Student Date: 411218T2 19i122211222}||22422112 231224l|e3l]T24 

Diploma In Office Administration and Secretarial Practices 

Sr. 
Day 
Time 

No. 

GAIKWAD NEHA SANDIP Ce -

MARGALE DATTATRAY AABA 

BHALERAO POONAM ANIL 

3 
AN. N A-NA AN AN8 ANA BHAYAGUDE ADITI NAVNATH N ANB 

4 
KORE ROHINI SIDHESHWAR 

Spede s SARODE NISHA MAHAVIR ep 
SAPKAL TRUPTI ANAND 

7 
A-RAJGURU NEHA DATTATRAY 

8 
GAIKWAD OMKAR ANKUSH 

9 m Oner Omaeu Cnt Ca-
SHINDE SAKSHI VIJAY 

10 
udha Aguelha adhuA JADHAV RAJASHRI DATTATRAY udrev 11 

12 12 
SHINDE DIPESH DIGAMBAR 

A 
Aalkale a le A d 

Cnar Coarne MARNE GANESH RAJESH 
13 

(retCha 

FALE ANKITA KAILAS A 14 

MANKAR ANIKET RAGHUNATH 
15 

21 S GADE AKSHADA VITTHAL 
16 

SUPEKAR SWATI DATTATRYA 17 



DAPKE ADINATH MADHAV 
18 

PAWALE NISHA LAXMAN 
19 

rehit hu chy reh BHINTADE SANCHITA SANJAY 
20 

BHOYANE SHRUTIKA SANJAY 
21 

BHOYANE PRIYANKA DATTATRAY 
22 

JORI PRIYANKA PRABHAKAR 
23 

APMBllac M8lulore Ar78}lacdrBlae dT78lts<| BHILARE AARTI MANOHAR ht1ac (h18h loriB%l«|ArPlloc 24 
JADHAV SAKSHI SURESH 

25 
DHANAVE SAKSHI BALASAHEB 

26 eußksJelste,als al tal3 alS Jals 
LANDAGE SNEHA RAMDAS 

27 f 
WAGHAWALE DNYANESHWARI 

kw Dxw xh 1n 28 KISHOR 

DAHIBHATE SAKSHI RAMBHAU SR S7PD 29 
ATHAVALE VANSHREE 

30 CHANDRAKANT 

Principal D.Voc. Coordinator 
Cbordinator 



Pune District Education Association's 

Anantrao Pawar College, Pirangut 
Tal. Mulashi, Dist. Pune -412 115 

Academic Year - 2021 2022 

Pawar PDEA 

Diploma In Officc Administration and Secretarial Practices 

biect .cttalalPxÍce.SLMonth:s Jan-22 
Name of the Student Date: T24122 BT|227/2a 02 ij2112i4I22EI 

Name Or The Teacher Na e S.3 
Sr. 
No. Day 

Time 

GAIKWAD NEHA SANDIP 

MARGALE DATTATRAY AABA 

Fo BHALERAO POONAM ANIL 

AN AN0ANOAN A AND AID ANA BHAYAGUDE ADITI NAVNATH A N AN: 
4 

KORE ROHINI SIDHESHWAR 

SARODE NISHA MAHAVIR 

SAPKAL TRUPTI ANAND 
7 

RAJGURU NEHA DATTATRAY 
8 

GAIKWAD OMKAR ANKUSH 
9 Om ev- Omo mbn Omb On 

SHINDE SAKSHI VIJAY 
10 

kruerosre Pgechon AcelzN uel kuehev A JADHAV RAAASHRI DATTATRAY 
11 

SHINDE DIPESH DIGAMBAR 
12 

A 
dale 

MARNE GANESH RAJESH 
13 

dale ale da a fale FALE ANKITA KAILAS 
14 

MANKAR ANIKET RAGHUNATH 
15 

GADE AKSHADA VITTHAL S S 
16 

17 SUPEKAR SWATI DATTATRYA 



DAPKE ADINATH MADHAV 
18 

19 
PAWALE NISHA LAXMAN 

hitturhiShith ncbiy BHINTADE SANCHITA SANJAY 
20 hitasnhHginh BHOYANE SHRUTIKA SANJAY 
21 

BHOYANE PRIYANKA DATTATRAY 
22 B)-

JORI PRIYANKA PRABHAKAR 
23 

BHILARE AARTI MANOHAR 
24 

JADHAV SAKSHI SURESH 
25 

DHANAVE SAKSHI BALASAHEB 
-ag Jalss Jalsli las Halshi Ja5 HaH Jals al alsl, 

26 

LANDAGE SNEHA RAMDAS 
27 

WAGHAWALE DNYANESHWARI 
28 KISHOR 

DAHIBHATE SAKSHI RAMBHAU 
29 

S2D Spo ATHAVALE VANSHREE 
30 CHANDRAKANT A 

Princlpal 
Anantrak Tncipáliege Pirangut Coordinator D.Voc. Coordinator 

Tal Muishi, Cist. Pune-4*): 45 



Pune District Education Association's 

Anantrao Pawar College, Piranguut 
Tal. Mulashi, Dist. Pune -412 115 

PDEA Academic Year - 2021 - 2022 

Diploma In Office Administration and Secretarial Practices 

O iCeAd LA iDI Month: Scn - 2022 Name Of The Teacher ParofLnamd K. 

Sr. Name of the Student Date: 
92it22gI42261224220p2{4 U 2212422 12a22 

Day 
Time 

No. 

GAIKWAD NEHA SANDIP 

1 
MARGALE DATTATRAY AABA 

2 
P>>n 

Po 
A D A N 

A 
A b AN AAB BHALERAO POONAM ANIL Pone 

3 
AN 

BHAYAGUDE ADITI NAVNATH 

4 
KORE ROHINI SIDHESHWAR 

5 
K 

SARODE NISHA MAHAVIR 

6 
SAPKAL TRUPTI ANAND 

RAJGURU NEHA DATTATRAY 
DA-

8 
Ombun 

OmA 
On Gmtn Cne Cnborra na 

GAIKWAD OMKAR ANKUSH 

SHINDE SAKSHI VIJAY 

10 rueWs kudhen glha rdber rudne euaherv yuahat krde 
JADHAV RAJASHRI DATTATRAY 

11 
SHINDE DIPESH DIGAMBAR 

12 penerH Cen rei oan 
MARNE GANESH RAJESH 

13 .Aak |dale dak 
FALE ANKITA KAILAS 

14 MANKAR ANIKET RAGHUNATH 

15 
GADE AKSHADA VITTHAL 

16 
SUPEKAR SWATI DATTATRYA 

4 de 
17 



DAPKE ADINATH MADHAV 

18 
PAWALE NISHA LAXMAN C 

SvThtsundhul rch tlSuhSrhlgS 
19 

BHINTADE SANCHITA SANJAY 
rh uchgrdh 

20 
BHOYANE SHRUTIKA SANJAY 

21 
BHOYANE PRIYANKA DATTATRAY 

JORI PRIYANKA PRABHAKAR 

AMB) hq ARaAMeilre| ABUE A1Blo r1Blae|hrBla4 BHILARE AARTI MANOHAR 

24 
AMBllae 

JADHAV SAKSHI SURESH 

DHANAVE SAKSHI BALASAHEB 

26 
ahi 

LANDAGE SNEHA RAMDAS 

27 
WAGHAWALE DNYANESHWARI 

28 KISHOR 
DAHIBHATE SAKSHI RAMBHAU 

29 
S92| 

ATHAVALE VANSHREE 

30 CHANDRAKANT 

Coordinator 
D.Voc. Coordinator Anantra9 

Pawar Snege 
Piranguft 

Tal Muishi Dist. Pune.4*2 
5 



Pune District Educat1on Association's 

Anantrao Pawar College, Pirangut 
PDEA 

Tal. Mulashi, Dist. Pune -412 115 

Academic Year - 2021 - 2022 

Diploma In Office Administration and Secretarial Practices 

Subiect :-
2kiceAMUiAAtid. Month: dn-202.2Name Of The Teacher LnaMdaL_ K 

Name of the Student Date: 19pl21G|T|1911|22 
20p221lito24229124271220312311e4 

Sr. 
Day 
Time 

No. 

elh M cha reknelhahane GAIKWAD NEHA SANDIP 

MARGALE DATTATRAY AABA 

2 
BHALERAO POONAM ANIL 

3 AN ANBANS A N G AN.8 A.N AN ANG 
BHAYAGUDE ADITI NAVNATH 

KORE ROHINI SIDHESHWAR 

SARODE NISHA MAHAVIR 

eNvp 
nceAp 

SAPKALTRUPTI ANAND 

RAJGURU NEHA DATTATRAY 

8 
GAIKWAD OMKAR ANKUSH 

9 
Om Om mea. GmaOmbrs Ons |On | Onk 

SHINDE SAKSHI VIJAY 

10 uhay A guelbav kuelh-aA 
uelhav Razehen 'A 

JADHAV RAJASHRI DATTATRAY 

11 
SHINDE DIPESH DIGAMBAR 

Kpoainr, 
MARNE GANESH RAJESH 

13 
FALE ANKITA KAILAS 

CAarm 

a 
LpanueE 

a le 
MANKAR ANIKET RAGHUNATH 

15 S IS 
2SaS|S S 

GADE AKSHADA VITTHAL 

16 
SUPEKAR SWATI DATTATRYA 

17 



DAPKE ADINATH MADHAV 

18 
PAWALE NISHA LAXMAN 

19 
BHINTADE SANCHITA SANJAY 

20 Ach adhtelandht on datthardh nntShit 

BHOYANE SHRUTIKA SANJAY 

21 BHOYANE PRIYANKA DATTATRAY 9 
22 

JORI PRIYANKA PRABHAKAR 

23 
BHILARE AARTI MANOHAR 

24 A4Bhre 
JADHAV SAKSHI SURESH 

25 
DHANAVE SAKSHI BALASAHEB 

26 
LANDAGE SNEHA RAMDAS 

27 
WAGHAWALE DNYANESHWARI 

28 KISHOR 

DAHIBHATE SAKSHI RAMBHAU 

29 
SR 

ATHAVALE VANSHREE 

30 CHANDRAKANT 

Cobrdinatór 
D.Voc. Coordinator Princpa 

Principai 
Anantrsn Pawar Culiège. Pirangut 

Tal Mutshi, Dist. Pune-4 "2t5. 



 

   PUNE DISTRICT EDUCATION ASSOCIATION’S 

  ANANTRAO PAWAR COLLEGE, PIRANGUT 

   TAL. - MULSHI, DIST. - PUNE, PUNE - 412 115. 

Academic Year 2021-22 

 

DEPARTMENT OF D.VOC 

 

Office Administration and Secretarial Practices   

 

2021-22 

Report 

 This time is which gives importance to focus on developing students' various skills. 

The student will seek their career with the help of acquiring practical knowledge and skills. 

The ability to use newly acquired knowledge in daily life is remained crucial.  

 The student should draw their focus to business orientated in the global environment 

in addition to traditional knowledge. Students now need to have a practical understanding in 

addition to their academic knowledge. Students should be able to develop a more professional 

mindset, a business-oriented attitude, a variety of professional abilities, and the ability to start 

their own businesses as they advance in their education. One year course called "Training 

Management" has been created in Anantrao Pawar College with the goal of getting jobs at 

Mulshi’s industrial to uproot students’ financial issues by developing a several of skills. 

Overall, 30 students were admitted for this program.  

 All the admitted students have successfully completed the course. The students were 

internally assessed for this. The students who completed training and they received certificates. 

Principal Dr. Sharmila Chaudhari, Vice Principal Dr. Mahendra Avghade, and D.VOC 

Department Coordinator Dr. Pravin Cholke gives special guidance to the success of this course. 

Prof. Siddhartha Navture, the Office Administration and Secretarial Practices course's 

coordinator, observed its course work. 

 

    

 

 

 

 
 

 

 



SAVITRIBAI PHULE PUNE UNIVERSITY 

STRRPREEEPEREON 

SHURIBPHEE PbE UNEE 

STRIBPAELEPONEONE 

URE 

SHATRIG 

(formerly University of Pune) 

GANESHKHIND PUNE 411 007 

S0A Smt. SARODE NISHA MAHAVIR 

R has appeared for the 

o Passing Certificateot 

UN Th is is to certify that m 

EERIBA 

examinatíon heldin month of April 2022 and 

SHURIthe ex anínation with A+ grade. 

UNL Th is 1s furtherto 

at the University Convocation. 

5P.R.NO. 

SHTRJPBUEE Pb UNHRSP 

certify that she 1seligiblefor 

SBETR the a foresaid Degree Certificatewhenever she appl i es for the sane 

Seat No.3303 

Passing Certif1cate 1ssued by Savitribai Phule Pune University shal1 

CDE2021242290 

be treated as the Provisionai Degree Cert iFicate ti11 the candid ate 
SATRIEKPLPUPONENS) 

SARCollege Pcode: 0866AVEERIBAEPH 

5N gets h1s/her degree certiflcate 1n the ensuing Conv0cation ceremony. 

SheTRPBEE PHE UMERSDPSAVEAIBAEPAUD 

1RALPEEE POHEUN 

NO.: 22- 0203017 

5tPPONEUNEEEKSAIBEWEN 
BEPEUMERSIEESRBAUERNDNV 
TRGPHLE PUN ONDEESEESAVEEBALPHUE PON 

PRELE PENE 

ITARRAI PHEL E PEHUE DERSH 
Mother's Name:-ANITA 

D.VOc.(OFF. ADM. &S.P.D 

declared tohave passed 

DATE: 17 MARCH 20238AVEERIBAEPHUEEONEURV 

LEPEE ERSES 

TAI PHLEPHE UHEERSHS 

AVERIBEFHUDFUNE EIVESTY 

VITEAI PLE PEE UHERSEE 

ONVEDVGIR 

EPEN 
ERS 

VITEAI PLE PEE UBNER 

E EHE BIERSEE 

VER 

ERS 

Mahesh KakadeERSh 
Director 

Board of Examinations & Evaluation 

SVR 



BARRENPHUEEPUREUNVERSA 

SAVITRIBAI PHULE PUNE UNIVERSITY 

ShTAEPNE PUNE ONERSH 

BRRBIEPHEEKPIHE U 

HTRIB PHUHE PONE UNRSDHSAJHHKBAE 

(formerly University of Pune) 

GANESHKHIND 

Of ) Passing Certificate 

T Smt. sAPKAL TRUPTI ANAND 

has appeared for the 

5Seat No. 

PURE UN This 1s to certify th at m STYTEAI PHLE PERIE UERS 

B P.R.No. E 

nNDOND 907TIEPeu 

:3304 

Colle2e code: 

NO.: 22 

HIVEHSTYVITPH8AI PRELE PUNE U 

examinatíon held in month of Apríl 2022 and declared to have pasSed 

TR the exaní nation withAV'A+ grade.UNVERSTY 

0203018 

Thisis furtherLto certi fy that she 18el1g1ble 

SEEHR the aforesaid Denree Certif1cate whenever she applies for the saMO 

at the University Convocation. 

WEAANULEPUNEBNERS 

Mothers Name:-sUNITA 
ULEERUNEVERSITANITBIA PHOLEPlE BIERSBY 

OONUEe D, VOC. (oFF. ADM. 2S.P. 

7n Passing Certificate issued by Savitribai Phule Pune Un iversity shall 
be treated as the Provigional Degree CertiFicate t1l1 the cand tdate 

Rets his/her degree certif1cate in the ensuing Convocat lon coremony. 

0866SAVEEABAEEKUEOLVE 

DATE : 17 MA RCH Z022AVEBAERULETN 

6AVLBALUEPONvensTY SAVITA 

2021242287NVEASAPAOLEPUnE UNVERSIY 

fOr 

T Mahesh Kakade 
Director 

Board of Examinations & Evaluation 



6PBKPEUNPEE 

SAVITRIBAI PHULE PUNE UNIVERSITY 

REPHELEE PURE 

SHRIPHDEE PO UNRsPSAVIEBA( 

SAVTRIPNEE POAE/ONRE 

(formerly University of Pune) 

GANESHKHIND PUNE 411 007 

BAEKAPHSEPAEUMER Passing Certificate 

SHATRPHEE PUHE UN This 16 to certi fy that 

SEA Shri GAIKWAD OMKAR ANKUSH 
SASPIETPHEER PUEUATERS 

SETR the examination with AAB grade.UN 

BBAPUEERUNETVE 

at the Uníversity Convocation. 

P.R.NO. 

AOT has appeared for theOOE D. voc. (oFF.ADM. & S. P.? 
SaAPLE PO ONERSTSAVEEBA 
6D examinat ion held in month of April 2022 and declared toc have passed 

NIVERS 

BA 

b3seat No.): 3305l 

PUNEONERSCE 

8AVKEB8APHEISEPINEUH This is furtherLto certify that he 1selig iblefor 

ONN 
: 2021242307BUERUNNVES 

NO.: 22 

0TBREL PEE PE UERSH 

Passing Certiflcate 18sued by Savitribai Phule Pune University shall 

DJbe treated as the Provisional Degree CertIficate till the candidate 

BARets his/her degree certif1cate 1n the ensuing Convocation ceremony. 

SHTRIE PDNEUNERSDHSABAHULERUNENIVRSITTAAI LE PENE UNERSIE 

0203019 

VITEAI PHELE DEE DERS 

sp2AERBRUERVEYE 

Mothers Name:-MEENA 

SAERONONEUNE 

ShITRHPUEE PHUNHaSD-SAVEFRIBAEAAUDERONEVERSITVITH 

H8LE PEE UHERE 

Su Co1lege code: o866AVEBEPUONEVERTSIEI PHENE BERBE 

BLEPNE 

E PEUNRRS138AWNBAEUERUNE ENVESTYVITE Mahesh Kakade 
kUDE NOVeGWON Director 

DATE: 17 MARCH 2023 SAVEEBtULEONEHDAVES Board of Examinations & Evaluation 

SHR the aforesa1d Degree Certificates whenever he applies For the same 



SAVITRIBAI PHULE PUNE UNIVERSITY 

HTRIBPEE PDHE UNHERSSAYEFRIBAE 

SaHRE4HEEEPONE ON 

SHTRIPEEP 

oO Passing CertiticateNoDOo 

SEEA Smt. SHINDE SAKSHI VIJAY 

SITR has appeared forthe 

(formerly University of Pune) 

GANESHKHIND PUNE 411 007ARDRDO 

SEAURI the eXamination with 

SEHR the a foresaid 

UN This 1s to certi fy that ERTYVITEHEAI PHHELE PENE DbERSE 

SARNP exaninatíon heldin nonth of April 2022 and 

Seat No. 

SASP.R.NO. 

83BAEULEERUNEBNVE 

S8WRat the University Convocation. SHTRUEPBE 

3306 

A+grade.UNEEER 

S8TR College code: 0866 

NO.: 22- 0203020 

Mother's Name: -sUNITA 
FAVITBIEA BBUNEPENE MAKER8 

OODNOe D. vOC. (OFF.ADM. &S.P.) 
NER declared to have passed 

VITEI PAELE EE UNERH 

Thìs 1s furtheruto certi fy that she is ellgible 

Degree Certificate whenever she applies fOr the same 

V: 2021242309BA 

FABAJ PEE PEE BAIARERStR 

SAVIA Passing Certi f1cate issued bySavitribai Phule Pune University shall BAKOSPHEEKPHRUNAESRSESAVERBAUKUNE ENVESTYS StDTR be treated as the Provislonal Degree Cert 1Ficate til1 the candidate 
gets h1s/her degree certi £1cate in the ensuing Convocation ceremony. 

SHaTR)PBU 

PEPONEJNEERSRYBAVTRB 

VITBEAI PHELE PEINE 

DBIESAT PELE PENE DRRERSE 

DATE: 17 MARCH 2023RSAVEEBATEHUEUN 

fOr 

SeTRPHUEE Pb UNHRSDHESAYBAUDERUNHNIVERSTsVITRAI PHtiLE PsE UHCEE 

PCNVPEE POREONERSFEEAVMBALPHUBEPONEEMVEESITYSITa 

TYSVITEAI PeLE PENE UHAERSHS 

PhHE POE UHERsSAVEIBAHHUDEUNENVERSTYD 

HRUEUNEERSRAWTRBANUEEPANE ENVESTYSTE Mahesh Kakade 
Director 

Board of Examinations & Evaluation 

UERBFS 



BAATBEPHLREPIRE 

SAVITRIBAI PHULE PUNE UNIVERSITY 

REPHEEEPURE 

SHTREBPBUEE PÙHCUNR: 

SHHRBPHEIEEPNE ONBE 

SAKBEPHEREPNEN Passing Certificate 

SHATRIEPBHE PÙHE UN This 1s to cert ify that 

SW Shri SHINDE DIPESH DIGAMBAR 
SAROIEPHEEEPEUNEIERS 

DRhas appearedfOr the 

O 

SHATR the examination with 

GANESHKHIND PUNE 411 007 

iexamination heldin month of April 2022 and 

SETA the aforesaid 

(formerly University of Pune) 

SARSB P.R.No. 

SPUENUME This is furtheru to 

Rat the Uníversity Convocation. 

Seat No.: 3307 

STRIPHUE 

A 

ABgrade. 

RCo1lege code: 0866 

TREPEE PNUD 

DATE : 17 MARCH 2023 

certi fy that he:1s eligible for 

Degree Certificate whenever he applies forthe sane 

ON 

V: 2021242311UERU 

T Passing certificate is Sued by Savitribai Phule Pune University shall 
UMERSASREARUERUNVEST 

be treated as the Provisional Degree Certificate tili the candidate 
gets h1s/her degree certif1cate in the ensuing Convocation ceremony. 

NO.: 22- 0203021 

Mother's Name:-MANISHA 

YUTBEAN PAEEPENE 
D. VOC. (OFF. ADM. & S. P.D 

RUEENEE 

ER 

declared tohave passed 

BAEUDEUNE IVERATYTR 

ePOHENERsAEEHJNOHONONEERSAS 

UHELERSES 

EBAPPEUDUNHVBRSTITNEAI PHELE PENE ERSIE 

VINAVERDE 

WRDN Director 

ERSER 

OoMahesh Kakade 

SAVEEIBALEHULEONEEVE Board ofExaminations & Evaluation 



SHTRIBPHEE PDH UN 

SAVITRIBAI PHULE PUNE UNIVERSITY 

HAEPREEEPUE ON 

EENRIHPHEEE PURRUN This 1s to certify that 

SA07 Shri MARNE GANESH RAJESH 

SOUA has appeared for the 

R the aforesaid 

GANESHKHIND PUNE 411 007 

KO0)K Passing CertificateNEs 

(formerly University of Pune) 

PH 

SAVEERBA 

exan inat ion heldin month of Apr1l 2022 and 

SEATRI the exanínat1on with ABgrade. UNB 

bSeat No. 

ERP. R.NO. 

SRco1lege code: 

Oat the Univers1ty Convocation. 

A 

This 1s furtheruto 

3308 

2021242291ARURUNE 

o866SAVEHBAEUDEN 

NO.: 22 

BlAI PAEPBE 

ERRUE 

0203022 

APEPUNEUNERSISAVEEBA 

PPRELE PEE UREREE 

TARAI PLEPERKE 

cert1fy that he eligible 

Degree CeItif1cateN Whenever he app1les foOr the same 

UMTERSSANMFRIBAEU 

Mother's Name:MANISHA 

ED D.VOC. (OFF. ADM.& S.P.) 

Passing Certificateissued by Savitribai Phule Pune University 

WR be treated as the ProVisional Degree Cert iE1Cate til1 the candidate 

gets his/her degree certif 1 cate in the ensuing Convocat ionECerenony. 

AWEREOSUNEVEESR 

declaredto have passed 

is 

SHTR PBAEEPOUNHERSI-SAYEaIBAFHÁUD=RONBIVERSTYSVax 

E PEKE 

fOr 

ePNE UERSR 

SAERIBAHUDEUNHIVERSITYTIEAI PHE,E PUE DERSE 

shall 

ELE PEHE DHH(ERSE 

EEERSE 

Mahesh Kakade 

ee Director 

OYER2 

DATE : 17 MARCH 2023AVIEBERHUBEUNNVRS Board of Examinations & Evaluation 



5A5PHEPEUMSRSE 
SUHREVPREPONEN 

SAVITRIBAI PHULE PUNE UNIVERSITY 

SAKAE7NPHERE PIINEUNEZE 

RBBPEE PDA UNVERSSAVERIBA 

SEYR Smt. BHINTADE 
SARTOIEARPHOERPUNEUN 

SDITAEAYPNEEEPUNE ONRERSEESAVEEMBHUBEPON NIVET 

SHLRIBPHH-EPUNE UN Thís 1s to certify that - TY 

SANCHITA SANJAY 

GANESHKHIND PUNE 411 007 

has appeared for t he 

(formerly University of Pune) 

Passing Certificate 

STRIPDE 

SaTR 

examination held in nonth of Apr1l 2022 and declared tohave passed 

SERURthe exam1 nation with A+ grade. 

at the University Convocation. 

certify that she iSeligible 

SEHRthe aforesaid Degree Certif1catewhenever she appl ies for the saue 

Seat No.3309 

PDP 

This is furtherLto 

8RERPHEEEPONEPU 

Mother's Name:-RANJANA 
RUERVESANAEN PEE PENE 

D.VOc. (OFF. ADM. & S.P. 

P.R.No. : 2021242295US DRIVEBS 

BAHU 

NO.: 22 

PHEEPUNURSPH 

TAEAI PRELE PENE UE 

Passing Certiflcate1ssued by Sav1tribai Phule Pune University sha1l 

J be treated as the Prov1S1onal Degree Certif icate til1 the candidate 

gets his/her degree certificate in the ensuing Convocation ceremony. 

NPEIVRSITYSVITAEA PHELE DEE UPHNCERSHE 

WB1BTREEe ERSE2 

0203023 

college code: oa66AVEEYBAEUE UNENVELSsWIEA PEME 

SPEEBAVBEIBEeRULEN IVEESITYST 

EUNEENES 

ERS 

ERSF8ARNBAEPUEUNE BINIVERsTYNI 

LE PENE UERS 

DEBAEPAUDERUNNIVEHETYVITBEAI PHE PHE UER 

fOr 

Mahesh Kakade 
ADOUOVEROGNBA Director 

DATE : 17 MARCH 2023 SAVEERIBALEHUEUNEERIVEES Board of Examinations & Evaluation 



SAVITRIBAI PHULE PUNE UNIVERSITY 
PJAEUMSR 

SVTREPRoEEPUREONEKA GANESHKHIND PUNE 411 007 

RALPHLE PDN UNASIPLSAVHKBA 

S47A Smt. 
SEKPHERPAEUMEER 

DREE UN This 1s to certify that 

R has appeared for the 

SHTRI 

YPassing CertificateUES 

JORI PRIYANKA PRABHAKAR 

STR the aforesaid 

SHTRP 

(formerly University of Pune) 

e xamination held in month Of Apr1l 2022 and 

SEURthe examination withAAB grade. 

at the University Convocation. 

PORE UNRS 
N Seat No.:3310 

BAPP.R.No. 

SSHR Coilege code: 0866 

N5:PHEEKPUE 

certi fy that she 1s 

SA4P Passing Certificate is sued by Savitribai Phule Pune University shall 

59)TE be treated as the Provisional Degree Certificate t11l the cand idate 

gets his/her degree certif1cate in the ensuing Convocationceremony. 

3AVERBAEEHUE 

NO.: 22- 0203024 

VITBBAI BEBLEPERE 

VTEAI PaELE PHIE DHERS 

D.VOC. (OFF. ADM. &5. P.HSODY 

declared to have passed 

AI PHELEPHE UNACERSE 

DATE: 17 MARCH 2023AVEIBAEPHUDEPUNEURV 
M 

MOthers Name:-JIJA 

SAuTRIEAVPHEEEPONE ONHSFEAVIEBALPRUBE PONE UVESITYSAE 

SE 
elig1ble fOr 

PUNEUMIWERO8 

VTAEAT 
RDEENE NERSE 

NORNPHOEPENENIERSLN 

BPHEE PUNEUHERSPABAMTNBAE 2UBRUNE ENVERSTY SATE Mahesh KakadeERS 
DirectorV 

Board of Examinations & Evaluation 

HERSEN 

P: 2021242299 

This 18 furtherto 

Degree Certificatewhenever she app1ies for the same 

PCE PENE DMVERSF 



SAVITRIBAI PHULE PUNE UNIVERSITY 

SHREVPHEEEPENEUNEE 

SHRI PHEEPUHE UNEERSTESAERIBA 

E (formerly University of Pune) 

GANESHKHIND PUNE 411 007 

EPHERE PEUNEE Passing Certificate 
SAVRBPHEEPNEONEASTE 

SHTPIPHEE PUHE UN This is to certi fy that 

EU9R Smt. BHILARE AARTI MANOHAR 
EUMEERSP 

SD has appeared for the 
SETREEEEPONE 

exanination held in month of Apr1l 2022 and 

SHATRIthe examínation with "A+' grade. 

SHBRAPhEE PONE UNRSPSAE 
seat No. 3311 

SSB P.R.NO. EV: 2021242301 

BAn college code: 0866AVEERIB 

UM Th1s is furtherto certify that she 18 eligible for 

SRHR the aforesaid Degree Certificate. whenever she applies forthe same 

at the University Convocation. 

HRPHeE PDHUNHERSIAS 

PAEEPNEAINLEESE 

DATE: 17 MARCH 2023 

BAERULERUNEEHNIVERSTHVITBEA BHELE PEE DHERSHS 

SPassing CertifIcate 1ssued by Savitribai Phule Pune University shell 

yT De treated as the Provisional Degree CertiFicate till the cand1date 

gets nis/her degree certificate in the ensuing convocatlon cerenony. 

NO.: 22- 0203025 

FATBN BE PEE UER 

UERUNEENVERSTYNITAN BAENE PENE HERSEE 
OE D, vOC. (OFF. ADM. 8& S.P.SD 

U 

VpRAT PEREPEE UHERSHR 
Mothers Name:-SEEMA 

UVERST 

declared to have passed 

TYVITEI PaELE PENE AERSE 

AI BEBLEPENE 

FAINAOUVDRSITSKVTAI PHCEPRE DHER 

ere 

RSTE 

Mahesh KakadeNREDALS 
Director 

SAVEEHBAPRUPONEIVERS Board of Examinations&Evaluation 



SNTRIEVPHEE 

SAVITRIBAI PHULE PUNE UNIVERSITY 

SRUB PBEE PDH 

EKSE(formerly University of Pune) 

GANESHKHIND PUNE 411 007 

SAVEEIBA 

Passing Certificate 
SAVEERIBUS 

E POREEUN This is to certify that 

a Snt. DHANAVE SAKSHI BALASAHEB 
891PES PUEUMEERSI 

9DTR has appeared for the 

examirnation held in month of Apr1l 2022 and 

RIthe examination With 

:3312 

A+grade. 

at the University Convocatíon. 
SEETRUPHEE 

This is furtherutocertifythat she is eligible for 

ETR the afOresaid Degree Certif1cate whenever she applies fOr the same 

A P.R,No.AEV 2021242289 

SHAR college code: 0866AVEEIBAEHRUBEON 

NO.: 22 -

4 Passing certiflcate issued by Savitribai Phule Pune University shall 

SAV)R be treated as the ProVisiOnal DegreeOcert iFicate til1thecandidate 

gets hís/her degree cert ificate 1n the ensuing Convocation cerenony. 

HTRBPhE PUNUNRSDESAY ITHESAI PaL,E PENE DEHYERH 
3Seat No, 

13PNEAERSSANTREON 

D.VOC. (OFF.ADM. & S, P.) 

declared t0 have passed 

PaeLE PEE DHERSER 

0203026 

TEEAI PEHCE PEE DERSE 
Mother's Na me:-KAVITA 

SEEReUERUNEZIyERSUA 

SHTRIHPBHEE PbHE UMHEaSPSAVFRBAFULFRUNEAIVDHSITYVTA PHLE PEE UHER 

DATE : 17 MARCH 2023EAVEEHIBALPHULEPUNMV 

VER8TNRIAANE 

ShTRIAPBUEE POHEUDHERSHSAVHBA:PAUDERUNEBIVERSTYS6V1T 

NREREVREE DBERSTE 

DPERSES 

RUMERSARAEREAUERNEENVERSYsUTe Mahesh KakadeEROR 
Director 

Board of Examinations & Evaluation 



SAVITRIBAI PHULE PUNE UNIVERSITY 
tePHOREPUUWERS 

SuhEPRLEPNs ONEGANESHKHIND PUNE 411 007PO 

HRaPREE PDHE UNHRSTPSAVhEIBA 

SEIEPHESEPUNEUNEE 
P 

(formerly University of Pune) 

Smt. LANDAGE SNEHA RAMDAS 

Passing CertificateNPE 
ar8A:ULE PUNE VEASITSEVITRLEAI PCE DE 

HPHEE PAE LUN This 16 to certi fy that STY PRAI PltLE PEE UHERSH 

NO.: 22- 0203027 

UML Th1s 1sfurtherto 

has appeared for theOONEONER D. VOC. (OFF, ADM. & s.P.) 
SREPR 

examination held in nonth of April 2022 and declared to have passed 

SERTR the examínation with AB grade.uNEESIVERSITYITEA ELE DEE 

at the University Convocation. 
SRTRHPHEE 

BO P.R.NO: 

NIVERSTVIT8I PEEEDH 

UEERNERIVESTYUEBB 

Seat No. 3313 

SETR the aforesa1d Degree Certificate whenever she applies For the same 

Mother's Name:-ANITA 

S0 Passing Certificate issued by Savitribai Phule Pune University shall 

certify that she is elig1ble for 

EOEEORMPEPOeVEs 

K be treated as the Provisional Degree Certif1ceate ti1lthe cand1date SHAREPEEPEONEESe 

6UEANERSte 

gets his/her degree certificate in the ensuing Convocation cerenonv. 

HUTAI PrasLEPEE UHECERSEE 

8heHpHEUMiERSIYBAMRDARUE 

UNEHIVERTYTAT PLE PENE UHE 

U:2021242297BPUNENIVERSYANITEBAN BOE PERE UEERS NEERSTeRLEE 
RCollege code: 0866SAVEE BAEUHEdBvESITYIEA PELE 

RPHEE PbHEUNHERSTHSAERBAEUD-UNVsYVIT8AT DHLEPN 

tVEROTYuT Mahesh KakadeNERED UEpikbNcavN Director DATE: 17 MARCH 20235AVIBEHUEPONEVEBoard of Examinations & Evaluation 



SAVITRIBAI PHULE PUNE UNIVERSITY 
BAVORHULKPUNRUNIVERS 

SY (formerly University of Pune) 

ATARDGANESHKHIND PUNE 411 007 
SATRIBPHLLEPNE ONIVERS 

SHTRIPHUEE PbNEUNHE8ShN SAyiHRIBA 

PHEERPaREUNNE o Passing CertificateNp 

SV Smt. WAGHAWALE DNYANESHWARI KISHOR 
SRCRNEPHULE PUEUNTERS 

SHTRIPHEEEPUN UN This 16 to certify that nHTYTAEA PLE PBE UHER 

SR has appe ared for the 
SHTAEPH 

HOERPREE UNI Th is 1s furtherto 

at the University Convocation. 
SHTR(PHEE PORUN 

NO.: 22 

examination held in month of Apr11 2022 and declared to have passed 

SHTRI the examinat lon with A grade.UNEIVEESTYVITABOI PELE PENE UTERSE 

Seat No. 3314 

NGI P.R.NO. 

0203028 

Mother's Na me:-sUNITA 

TR the afOresald Degree Certif 1 cate. whenever she app11es For the same 

D. Voc. (OFF. ADM. 3 S.P.) 

certify that she 1sel1g1ble 

7 Passing Certificate issued by Savitribai Phule Pune University shall 
Tbe treated as the Provisional DeRree CertiFIcate till the cand Ldate 

gets nis/her degree certif1cate in the ensuing Convocat lon carenony. 

SHTRPPBEE PUUHERSpSAyIFAIBAFPHULHON HOVTYNTsAT PaEL EPERE UMEERSPE 

aBAEUÚNHNVEU,eA PRCONE UWVERSE 

ERNe2 
U2021242313BAEERUNENVERDYAE PURE PUNE URRER 

yOO 

TRCO1lege code: 0866AVILBALPHULEPONSTSVITEA PLE WNE VER 

PNEONyERSTVHRIBAE2IOPNUHVERSEHEPU 

for 

RIPBUEE PUNE UNPESpPSAVHRIBAHHUDE UNEVEHSTYVTRA PHEiLE PaNE UHNE 

PHEEE PUHEUMERSA SAREAUa NEINVERSTYNiN DHE 

TEPMPRePkUNPERShSAVABAPULFPUNNIVITYv 

DATE: 17 MARCH zo23 AVITDALIULPNIV 

STY TAuIT Mahesh Kakade 
Director 

Board of Examinations & Evaluation 



SAVITRIBAI PHULE PUNE UNIVERSITY 
NEEERSH 

SRTRIE(PBEREE PDHHUNERS 

S3TRIEPHEEE PONE ONBE 
DD Passing Certificate 

(formerly University of Pune) 

GANESHKHIND PUNE 411 007 

UN This 1s to certify that 

Smt. DAHIBHATE SAKSHI RAMBHAU 
SAEKISAeHAEEPAÊUNESRSPS 
SADJR has appeared For the 

EEURI the exanínation with 

Seat No. 

AVEERMBAHUN 

examination heldin month of April2022 and 

This 1s furtheruto 

3315 

ABgrade. 

3at the University Convocation. 
SHTRDEPBUE 

ADONESL 
8ASP P.R.NO. PNEU: 2021242312BEUESR 

NO.: 22- U203029 

SuTA co1lege code: o866AVABUUEGN 

D.VOC. (OFF. ADM. 

SEHR the aforesaid Degree Cert i ficate whenever she applies for the sane 

SEEREBERU 

DLVERBE 

PCE PNE DER 

RIEPHEEPOEINERSSAVeEWBALEAUDNE BMveRSYS 

Mothers Name:-VIMAL 

OET Passing Certif 1cate issued by Savitribai Phule Pune Universi ty shal11 
ONEUM 

S9DTR Oe treated asthe Provisional Degree Certificate til1 the candidate 
SuarANuPUNEON 

NNgets his/her degree cert if1cate in the ensuing Convocatlonceremony. 

STRILPHUEE PLEUDJERSHSAVEEIBAFPHUDFRONE NIVERSITY 

&S.P. 

certify that sheiseligible for 

declared to-have passed 

DERS 

ERS 

UERUDNVERSYNBNPENEKER 

BNEERSLSS 

EBLEEE DNEERBERY 

EUMERSP BANERBAEUEUNE NVERSTYI Mahesh Kakader 
DAODONOEnoAWIDN Director) 

DATE: 17 MARCH 2023SAVIEBEPRULEONELNVES Board of Examinations & Evaluation 



SAVITRIBAI PHULE PUNE UNIVERSITY 
SDIEPHISSAEUMSRSAS 

8ASP83PES5PANEUNE 

SETRIHPBEE PDR UNHRSPESAYHERIBAE 

STRPHEEE PONE ONEASTESAVEEIBUEUN 

SEHTRI 
SE Smt. ATHAVALE VANSHREE CHANDRAKANT 

SOA has appeared for the 

Seat No. 

(formerly University of Pune) 

AP.R.No. 

GANESHKHIND PUNE 411 007DRDO 

Passing CertificateDOov 

UN Th is is to cert i fy that 

RANexamination heldin month of April 2022 and 

SHAUR the examinat ion with "A+ grade.UNE 

:3316 
UNERSSAVEBA 

SHTR college code: 0866 

PH DNUHRS) 

2021242303 

BEPHEESS2RVM This is furtherto certi fy that she 1s elig1ble 

S2TRthe aforesaid Degree Certi1f1cate whenever she app1ies #Or the same 

BAGRSEVRS 

Passing Certiflcate issued by Savitribai Phule Pune University shall 

TA De treated as the ProVislonal Degree certiF1cate ti11the candidate 

Nets nis/her degree certificate in the ensuing Convocation ceremony. 
SHTRE(PBEE 

NO.:22- U203030 

TYVIEAI PE 

SAVEEBE 

DATE : 17 MARCH 2023 

VEASUYNTBIN PAEREPE 
D. VOC.(OEE 

SuRLPROLE PUONEHSAVIEBALPHUE EPON UMVEESITY 

Mothers Name:-ARATI 

KAVTHBALERUDEPON 

(OFF.ADM. &5.P.SD 

declared to have passed 

OHEANERSYAVEHB EPUNE ERET4 

PHE PORUNHERSESAVBA HULHUN HUVERTYVIP 

VITBREAT PrEEPHE UHEBSE 

fOL 

PHEE PUEUMRERSA SAEREAUERUNE BNVEESYSATE Mahesh kakade 
VAFVMOKKDOVCDRB Director 

ERS 

NENERS 

ERSE 

NVES Board of Examinations & Evaluation 

at the University Convocation. 



SRPUNEUNE 

SAVITRIBAI PHULE PUNE UNIVERSITY 

SUTEPHOEPERE ONEK GANESHKHIND PUNE 411 007 

SHTRIRPBEE PDE UN 3SDRSABERIBA 

SANSTRIEPHOISEPNSUN 

SBURIPHEE 

Passing Certificate 

(formerly University of Pune) 

N This 1s to certify that 

SENShri HALANDE NIKHIL LAXMAN 
SASTOPANeESPEUMERSA 
SMR has appeared for the 

SHEUR the exanination with 

exanination heldin month of April 2022 and 

P.RNo. 

UME This isfurtherto 

ABQrade. 

at the University Convocation. 

3317 

iseligible for 

SEEATRIthe aforesaid Degree Cert1ficatewhenever he applies For the s ame 

2021189909 

TRAPBEE PHUNHEASPSADIHIBAEPHUD 

SEPNEANERSBAEEBY 

E UHEERSE 

SYR Passing Certificate isSued by Savitriba1 Phule Pune University shal1 

9DJR be treated as theProvisional Degree Cert1F1cate till the candidate 

gets his/her degree certit1cate in the ensuing Convocat ion ceremony. 

SHTRIPBUHE PbNE UN BAPULE UNEEEINIVEHsTY8VTPREAI PAELE PERE DRERSE 
BSeat No. 

NO.: 22 

DATE : 17 MARCH 2023 

certify that he 

0203031 

VITBHEAT PE PEE DEERES 

D. VOC. (OFF. ADM. & s.P.S 

declared to have passed 

PHREAL E PHHE 

Mother's Name:-SINDHU 

RI Co1lege code: 0866 SAVEERIBEUSEUNEDNVERSTTBl RELEWNE DERBL 

SAEERBARUERONeER 

PERPEUMESRSAEABEUEERUNERVESTYTABA PRE 

RPUUEE PNUNNHEASDPSAVHIBAEPULHUNENIVERTsAVIn 

UNEUERBe 

UNIVSTYVITAIEAI DHLE PENE UNER 

BPAEPUNEUMLRSDH STRBAPAUEEPUNE TNVESSTYSTE Mahesh Kakade 
SAVIEIBA3PUBPNEVELS Board of Examinations & Evaluation 

DirectorV 
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